WORKSHEET:

Interviews
Worksheet designed by Kristen Pratt, M4‑HYCC Adult Advisor

Before the interview:

Contact information for this person:

Name: ____________________________________  Person’s title: ______________________________

Phone: _______________________  E-mail address: _________________________________________
Date/Time: ____________________
  Interview location: ______________________________________

Why am I interviewing this person?

____________________________________________________________________________________
____________________________________________________________________________________

What questions do I want to MAKE SURE that I ask?

1. _________________________________________________________________________________
_________________________________________________________________________________
1. _________________________________________________________________________________
_________________________________________________________________________________
2. _________________________________________________________________________________
_________________________________________________________________________________
3. _________________________________________________________________________________
_________________________________________________________________________________
4. _________________________________________________________________________________
_________________________________________________________________________________
During the interview:

Be sure to:

· Briefly introduce yourself, talk about the 4-H youth conservation council and the topic for the year. Explain why you’re interviewing the person.

· Thank the person for taking the time to meet with you.

· Speak clearly and slowly.

· Jot down notes, but focus on what the person is saying.

· Don’t be afraid to ask whether you’ve understood the person correctly. For example: “So, what you’re saying is that __(paraphrase previous statement here)__?” The person will either agree or correct you – both are useful!

· Be sure to say thank you.

Take notes on a different sheet of paper – leave this page available to relate information from the interview to your questions!

2. _________________________________________________________________________________
_________________________________________________________________________________
_________________________________________________________________________________
_________________________________________________________________________________
5. _________________________________________________________________________________
_________________________________________________________________________________
_________________________________________________________________________________
_________________________________________________________________________________
6. _________________________________________________________________________________
_________________________________________________________________________________
_________________________________________________________________________________
_________________________________________________________________________________
7. _________________________________________________________________________________
_________________________________________________________________________________
_________________________________________________________________________________
_________________________________________________________________________________
8. _________________________________________________________________________________
_________________________________________________________________________________
_________________________________________________________________________________
After the interview:

Looking back on this interview, this is what I think the “take home message” is:

____________________________________________________________________________________
____________________________________________________________________________________
____________________________________________________________________________________
This is what I think legislators need to do with this information:

____________________________________________________________________________________
____________________________________________________________________________________
____________________________________________________________________________________
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